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FORWARD

Our Financial Organizer was inspired by Hurricane Katrina. We heard so many stories from friends, family and customers who; because they weren’t organized and prepared, lost all of their vital information. They are now faced with the nightmare of having to start over and re-do all their financial, personal, medical and insurance information. Maybe your filing system has been hit by a different type of hurricane?…this digital document is the solution.

The Financial Organizer sorts all your vital information and becomes the foundation for financial planning, as any Financial Advisor will tell you, the key to any successful operation is to “get organized”. Our Financial Organizer will help you to:

•  Be prepared for any situation or meeting that requires your financial data and records

•  Plan for the unexpected, never be a victim of loss

•  Organizes key information of your financial accounts, family and personal data all in one convienent, centralized location

•  Assembles important information on your estate, insurance policies, wills, etc.

•  Provides organization of vital medical, dental and legal information with addresses and telephone numbers

•  Organizes your automobile information

•  Gets your expenses under control with a Monthly Budget Planner 

•  Organizes your last wishes, people to contact, burial plans, etc.

•  Tells you at-a-glance where everything is located, it can easily replace less efficient traditional filing systems

Be prepared and keep this booklet with your emergency preparedness essentials as well as your financial planning documents. Make a second copy for storage in your safe deposit box in case of a major loss (fire, storm, etc.) In an emergency, such as the recent devastation to the Gulf Coast, when you don’t have time to gather personal items, you can rely on the copy in the safe deposit box. What a help this would have been during hurricane “Katrina” when thousands of people were unable to recall the tiny details that we so often forget, such as insurance documentation, credit card numbers or critical health documents.

This guide is much more than a financial organizer, it contains your financial data as well as much personal information. The key to any kind of planning, whether financial or otherwise, is organization. In the event of death or a major loss by fire, hurricane, or flooding, you can “grab” this financial organizer and have all the information you need to “begin again”. We tend to put off thinking of major loss or death, but it is important to have this information in one centralized location

ORGANIZER INSTRUCTIONS

This is a Microsoft® Word document formatted for PC computers. A Macintosh version is also available at our website. This document is primarily intended as a digital document—you enter your information directly on screen. Place your cursor inside the empty fields provided and type in your information. *Note: Each page is designed to contain a limited amount of information, be careful not to flow one page on top of the next. 

Another option is to print the booklet in its entirety and hand-write in your data. A .pdf version of this document is available for optimal printing. 

Save your Financial Organizer to your desktop—by keeping it there it will be easier to find. After entering all your data, burn it to a CD for safe keeping, and place a copy of that CD in your bank’s safe deposit box. When you need to bring your Organizer with you, simply bring along your CD or print it out. 

© 2006 Frankford Financial - complimentary customer copy - unauthorized duplication is strictly prohibited
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PERSONAL INFORMATION  (Print out this page for each family member)
	Family Member Name
	

	Address
	

	Home Phone Number 
	

	Office / Work Number
	

	SSN
	

	Cell Phone
	

	Emergency Contact
	

	Contact Friend or Relative
	

	Contact’s Phone Numbers
	

	Contact’s Address
	

	Auto Registration / Title / VIN Number
	

	Driver’s License Number
	

	Passport Number
	

	Bank Name 
	

	Bank Telephone Number
	

	Doctor’s Name 
	

	Doctor’s Telephone Number
	

	Medical Allergies
	

	Food Allergies
	

	Hospital Preference 
	

	Hospital Preference Telephone Number
	

	Other
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BANK ACCOUNTS 

Account #1

	Name of Bank & Address
	

	Account Number
	

	Owner of Account
	

	Beneficiary
	

	Person of Contact
	

	Telephone Number
	


Account #2

	Name of Bank & Address
	

	Account Number
	

	Owner of Account
	

	Beneficiary
	

	Person of Contact
	

	Telephone Number
	


Account #3

	Name of Bank & Address
	

	Account Number
	

	Owner of Account
	

	Beneficiary
	

	Person of Contact
	

	Telephone Number
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INVESTMENT ACCOUNTS

	Broker
	My Representative
	Telephone Number
	Account Number

	
	
	
	

	
	
	
	


	Mutual Funds
	My Representative
	Telephone Number
	Account Number

	
	
	
	

	
	
	
	


	Certificate of Deposit
	My Representative
	Telephone Number
	Account Number

	
	
	
	

	
	
	
	


	Money Market/Savings
	My Representative
	Telephone Number
	Account Number

	
	
	
	

	
	
	
	


	Other Investments
	My Representative
	Telephone Number
	Account Number
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SAFE DEPOSIT BOX
	Location of Safe Deposit Box
	

	Address
	

	Phone Number
	

	Safe Deposit Box Number
	


	Contents of Safe Deposit Box:
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CREDIT CARDS   

	Credit Card Name
	

	Address
	

	Phone Number
	

	Lost or Stolen Card Number (Report within 24 hrs)
	

	Credit Card Account Number
	


	Credit Card Name
	

	Address
	

	Phone Number
	

	Lost or Stolen Card Number (Report within 24 hrs)
	

	Credit Card Account Number
	


	Credit Card Name
	

	Address
	

	Phone Number
	

	Lost or Stolen Card Number (Report within 24 hrs)
	

	Credit Card Account Number
	


	Credit Card Name
	

	Address
	

	Phone Number
	

	Lost or Stolen Card Number (Report within 24 hrs)
	

	Credit Card Account Number
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CREDIT CARDS

	Credit Card Name
	

	Address
	

	Phone Number
	

	Lost or Stolen Card Number (Report within 24 hrs)
	

	Credit Card Account Number
	


	Credit Card Name
	

	Address
	

	Phone Number
	

	Lost or Stolen Card Number (Report within 24 hrs)
	

	Credit Card Account Number
	


	Credit Card Name
	

	Address
	

	Phone Number
	

	Lost or Stolen Card Number (Report within 24 hrs)
	

	Credit Card Account Number
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AUTOMOBILES 

Automobile #1

	Make, Model & Year of Car
	

	Vin Number
	

	Owner (Name on Title)
	

	Date of Purchase
	

	Company Insured with
	

	Date Sold
	


Automobile #2

	Make, Model & Year of Car
	

	Vin Number
	

	Owner (Name on Title)
	

	Date of Purchase
	

	Company Insured with
	

	Date Sold
	


Automobile #3
	Make, Model & Year of Car
	

	Vin Number
	

	Owner (Name on Title)
	

	Date of Purchase
	

	Company Insured with
	

	Date Sold
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BOATS, CAMPERS, RVS
Number 1
	Make, Model & Year 
	

	Identification Number
	

	Owner (Name on Title)
	

	Date of Purchase
	

	Company Insured with
	

	Date Sold
	


Number 2

	Make, Model & Year 
	

	Identification Number
	

	Owner (Name on Title)
	

	Date of Purchase
	

	Company Insured with
	

	Date Sold
	


Number 3

	Make, Model & Year 
	

	Identification Number
	

	Owner (Name on Title)
	

	Date of Purchase
	

	Company Insured with
	

	Date Sold
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INSURANCE COMPANIES

	Type of Insurance
	Person Insured
	Policy Number
	Insurance Co.
	Phone Number

	Homeowners
	
	
	
	

	Flood Insurance
	
	
	
	

	Automobile  #1
	
	
	
	

	Automobile #2
	
	
	
	

	Automobile #3
	
	
	
	

	Life #1
	
	
	
	

	Life #2
	
	
	
	

	Life #3
	
	
	
	

	Health #1
	
	
	
	

	Health #2
	
	
	
	

	Health #3
	
	
	
	

	Dental
	
	
	
	

	Disability
	
	
	
	

	Jewelry / Furs
	
	
	
	

	Special / Luxury
	
	
	
	

	Other Insurance
	
	
	
	


NOTES
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MEDICAL INFORMATION
	Doctor’s Name
	Telephone
	Specialty
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Dentist Name
	Telephone
	Specialty
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Drug/Prescriptions, etc.
	Telephone
	Specialty
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Hospitals/Clinics
	Telephone
	Specialty
	Comments
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LEGAL INFORMATION
	Attorney Address
	

	Attorney Telephone Number
	

	Accountant
	

	Accountant Telephone #
	

	Tax Preparer
	

	Notary Public
	

	Court House Address
	

	Living Will Location
	

	Power of Attorney – Property
	

	Power of Attorney – Health Care
	

	Medical Emergency Consent
	


	NOTES
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SECURITY

	SECURITY SYSTEM



	Location of Master Panel
	

	Other Panel Locations
	

	System Code
	

	Monitor’s Emergency Number
	

	Persons who have key
	

	Emergency Procedures
	


	KEY LOCATIONS



	Main Door (Security System)
	

	Other Doors
	

	Autos
	

	Boat, RV, Motorcycle, etc
	

	Storage Building
	

	Safe Deposit Box
	

	Miscellaneous
	


	NOTES: 
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COMPUTER SECURITY

	Computer Access Password
	

	Internet Provider
	

	Email Address #1
	

	Email Password #1
	

	Email Address #2
	

	Email Password #2
	


FAVORITE WEB SITES

	Web Site Address
	User Name
	Password
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HOME INFORMATION

	Property Address
	

	Property Type
	

	Owner (deed)
	

	Purchase Date
	

	Cost of Property
	

	Mortgage
	

	Date Sold
	

	Property Agent
	

	City Annexed  
	

	Property Tax
	

	City, County, Other Taxes
	

	Miscellaneous
	


	SPECIAL INFORMATION:
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VISUAL DOCUMENTATION OF VALUABLE ITEMS    (insert photos here for insurance claims proof)
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HOME IMPROVEMENTS
	Property
	Type of Improvement
	Date
	Cost
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WILLS
	The Will of (Husband)
	

	Original Will Date
	

	Will Last Updated
	

	Name of Executor
	

	Executor’s Address
	

	Executor’s Phone Number
	

	Location of Will
	


	The Will of (Wife)
	

	Original Will Date
	

	Will Last Updated
	

	Name of Executor
	

	Executor’s Address
	

	Executor’s Phone Number
	

	Location of Will
	


	Living Will
	

	Original Will Date
	

	Will Last Updated
	

	Location of Will
	

	Medical Power of Attorney
	

	Decision-making Authority
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LAST REQUESTS & BURIAL INFORMATION

	Full Legal Name
	

	Birth Date
	

	Birth Certificate Location
	

	Veteran Information
	

	Marriage Licenses Location
	

	Divorce Decree Location
	

	Insurance Policies Location
	

	Deed to Property Location
	

	Church
	

	Minister/Clergy Name & Phone
	

	Special Notification
	

	Funeral Location
	

	Burial Location
	

	Favorite Music Selection
	

	Favorite Scripture
	

	Open or Closed Casket
	

	Designated Memorials in Honor of
	

	Flowers - favorites
	

	Special Poems/Writings, etc.
	

	Picture for Obituary Column 
	

	Other
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LAST REQUESTS & BURIAL INFORMATION (Continued)

Special instructions of Items not covered in will:

	Designation of Special Items


	Name of Item
	Recipient

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


PEOPLE TO BE NOTIFIED

	Name


	Home Phone
	Cell Phone
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MONTHLY BUDGET

INCOME

	My Total Monthly Income


	Amount

	Salary


	

	Spouse Salary


	

	Interest Income


	

	Dividends


	

	Total


	


EXPENSES

	My Monthly Expenses


	Amount

	Mortgage/Rent


	

	Home/Renters Insurance


	

	Auto Loan


	

	Other Loans


	

	Auto Insurance


	

	Gasoline


	

	Groceries
	

	Clothing
	

	Childcare
	

	Internet
	

	Electricity
	

	Gas
	

	Telephone
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MY MONTHLY EXPENSES (continued)
	Water
	

	Garbage/sewage


	

	Cable
	

	Dining Out
	

	Entertainment
	

	Hair Salon


	

	Household Repairs
	

	Medical
	

	Dental
	

	Savings
	

	Taxes
	

	Vacation
	

	Spending Cash
	

	Christmas Gifts
	

	Other gifts
	

	Miscellaneous
	

	Total
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MAJOR CREDIT BUREAUS

Equifax

Equifax Credit Information Services, Inc 

P.O. Box 740241 

Atlanta, GA 30374 

To order report: 1-800-685-1111 

To report fraud: 1-800-525-6285 

Experian (formerly TRW) 

National Consumer Assistance Center 

PO Box 2002 

Allen, TX 75013 

To order report: 1-888-397-3742 

To report fraud: 1-888-397-3742 

TransUnion LLC 

Consumer Disclosure Center 

P.O. Box 1000 

Chester, PA 19022 

To order report: 1-800-888-4213 

To report fraud: 1-800-916-8800

How to obtain your Free Credit Report:

The three nationwide consumer reporting companies have set up one central website, toll-free telephone number, and mailing address through which you can order your free annual report. 

To order, got to annualcreditreport.com or call 877-322-8228, or complete the Annual Credit Report Request Form and mail it to: Annual Credit Report Request Service, P.O. Box 105281, Atlanta, GA 30348-5281. 

Do not contact the three nationwide consumer reporting companies individually. They are only providing free annual credit reports through annualcreditreport.com, 877-322-8228, and Annual Credit Report Request Service, P.O. Box 105281, Atlanta, GA 30348-5281.
www.frankfordfinancial.com : learn how to repair your credit for free
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